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SECTION 00300 

 

INFORMATION AVAILABLE TO BIDDERS 

 
 
1. The Engineer has relied upon the following information.  This information is for general 

information only and shall not be considered a part of the Bidding or Contract 
Documents. 

 
LISTING OF INFORMATION AVAILABLE TO BIDDERS 

 
 A. Reports and Investigations 
 
  N/A 
 
 B. Drawings and Data 
 
  N/A 
 
2. Utilities:  It is the Contractor's responsibility to preserve all existing utilities whether 

shown on the Drawings or not. If utility conflicts are encountered by the Contractor 
during construction, the Contractor shall give sufficient notice to the Owner of an 
affected utility so that they may make the necessary adjustments.  Damage to any 
utilities which, in the opinion of the Owner and Engineer, is caused by carelessness on 
the part of the Contractor shall be repaired at the Contractor's expense.  Any delays 
ensuing from this damage will be considered as inexcusable. 

 
3. Permits:  N/A 
 
 

END OF SECTION
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SECTION 00400A 

 

LOCAL AGENCY PROGRAM 

 
 
The Bidder hereby declares that the undersigned is the person or persons responsible within the firm for 
the final decision as to the price(s) and amount of this bid and the Bidder further declare that: 
 

1. The price(s) and amount of this bid have been arrived at independently, without consultation, 
communication, or agreement for the purpose of restricting competition with any other contractor, 
bidder or potential bidder. 
 

2. Neither the price(s) nor the amount of this bid have been disclosed to any other firm or person 
who is a bidder or potential bidder on this project, and will not be so disclosed prior to the bid 
opening. 

 
3. No attempt has been made or will be made to solicit, cause, or induce any firm or person to 

refrain from bidding on this project, or to submit a bid higher than the bid of this firm, or any 
intentionally high or non-competitive bid or other form of complementary bid. 

 
4. The bid is made in good faith and not pursuant to any agreement or discussion with, or 

inducement from, any other firm or person to submit a complementary bid. 
 

5. The Bidder has not offered or entered into a subcontract or agreement regarding the purchase of 
materials or services from any other firm or person, or offered, promised, or paid cash or anything 
of value to any other Bidder or person, whether in connection with this or any other project in 
consideration for an agreement or promise by any other firm or person to refrain from bidding or 
to submit a complementary bid on this project. 

 
6. The Bidder has not accepted or been promised any subcontract or agreement regarding the sale 

of materials or services to any other firm or person, and has not been promised to paid cash or 
anything of value by any other firm or person, whether in connection with this or any other project, 
in consideration for the firm’s submitting a complementary bid, or agreeing to do so, on this 
project. 

 
7. The Bidder has made a diligent inquiry of all members, officers, employees, and agents of the 

Bidder with responsibilities relating to the preparation, approval or submission of the firm’s bid on 
this project and have been advised by each of them that he or she has not participated in any 
communication, consultation, discussion, agreement, collusion, act, or other conduct inconsistent 
with any of the statements and representations made in this Declaration. 
 

8. As required by Section 337.165. Florida Statutes, the Bidder has fully informed the TOWN in 
writing of all convictions of the firm, its affiliates (as defined in Section 337.165(1)(a), Florida 
Statutes), an all directors, officers, and employees of the firm and its affiliates for violation of 
federal antitrust laws with respect to a public contract or for violation of any state or federal law 
involving fraud, bribery, collusion, conspiracy, or material representation with respect to a public 
contract.  This includes disclosure of the names of current employees of the firm or affiliates who 
were convicted of contract crimes while in the employ of another company. 
 

9. The Bidder certifies that, except as noted below, neither the firm nor any person associated 
therewith in the capacity of owner, partner, director, officer, principal, investigator, project director, 
manager, auditor, and/or position involving the administration of federal funds: 
 

a. Is presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions, as defined in 49 CFR s29.110(a), by any 
federal department or agency; 
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b. Has within a three-year period preceding this certification has been convicted of or had a 
civil judgment rendered against it for: commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a federal, state or local 
government transaction or public contract; violation of federal or state antitrust statutes; 
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 
 

c. Is presently indicted for or otherwise criminally or civilly charged by a federal, state or 
local governmental entity with commission of any of the offenses enumerated in 
paragraph 9(b) of this certification; and 

 
d. Has within a three-year period preceding this certification had one or more federal, state 

or local government public transactions terminated for cause or default. 
 

10. The Bidder certifies that it shall not knowingly enter into any transaction with any subcontractor, 
material supplier, or vendor who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this project by any federal agency unless authorized by the TOWN. 
 

11. The firm certifies that the bidder is not a nonresident alien, or a foreign corporation/entity formed 
under the laws of a country other than the United States. 
 
 

Where the Bidder is unable to declare or certify as to any of the statements contained in the above stated 
paragraphs numbered (1) through (12), the Bidder has provided an explanation by attached separate 
sheet. 
 

 
 

Company Name 
 
 

Authorized Signature 
 
 

Printed Name 
 
 

Date 
 
 

END OF SECTION 
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SECTION 00401A 

 

DRUG-FREE WORKPLACE CERTIFICATION 

 
 
IDENTICAL TIE BIDS:  Preference shall be given to businesses with drug-free workplace programs.  
Whenever two or more bids which are equal with respect to price, quantity, and service are received by 
the State or by any political subdivision for the procurement of commodities or contractual services, a bid 
received from a business that certifies that it has implemented a drug-free workplace program shall be 
given preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program (Florida Statutes Section 287.037).  In 
order to have a drug-free workplace program, a business shall: 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 

maintaining a drug-free workplace, and available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that are under 

bid a copy of the statement specified in subsection (1). 
 
4. In the statement specified in subsection (1), notify the employees that, as a condition of working 

on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or pleas of guilty or nolo 
contendere to, any violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after such 
conviction. 

 
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program is such is available in the employee's community, by any employee who is 
so convicted. 

 
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of 

this section. 
 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
 
Bidder:        
 
Signed:        
 
By:        
   (Print or Type Name) 
 
Title:        
 
Date:        
 
 

END OF SECTION 
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SECTION 00430 

 

BID BOND 

 
 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned,       
as Principal,  and             
as Surety, are hereby held and firmly bound unto the Town of Windermere, Orange County, Florida as 
Owner in the penal sum of, (5 percent of the Contract Bid)        
 
              
     (written amount in dollars and cents) 
 
         ($   )            
          (figures) 
 
for the payment of which, well and truly to be made, we hereby jointly and severally bind ourselves, 
successors and assigns. 
 
Signed, this     day of      , 2013.  The Condition of the 
above obligation is such that whereas the Principal has submitted to the Town of Windermere, Orange 
County, Florida a certain Bid, attached hereto and hereby made a part hereof to enter into a contract in 
writing, for BID #2013-05, SOUTH MAIN STREET MILLING AND RESURFACING IMPROVEMENTS, 
TOWN OF WINDERMERE, ORANGE COUNTY, FLORIDA. 
 
NOW THEREFORE 
 
1. Bidder and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, 

successors and assigns to pay to Owner upon default of Bidder any difference between the total 
amount of Bidder's bid and the total amount of the bid of the next lowest, responsible and 
responsive bidder as determined by Owner for the Work required by the Contract Documents, 
provided that: 

 
1.1 If there is no such next lowest, responsible and responsive bidder, and Owner does not 

abandon the Project, then Bidder and Surety shall pay to Owner the penal sum set forth 
on the face of this Bond, and 

 
1.2 In no event shall Bidder's and Surety's obligation hereunder exceed the penal sum set 

forth on the face of this Bond. 
 
2. Default of Bidder shall occur upon the failure of Bidder to deliver within the time required by the 

Bidding Documents (or any extension thereof agreed to in writing by Owner) the executed 
Amendment to the Agreement required by the Bidding Documents and any performance and 
payment bonds required by the Bidding Documents and Contract Documents. 

 
3. This obligation shall be null and void if: 
 

3.1 Owner accepts Bidder's bid and Bidder delivers within the time required by the Bidding 
Documents (or any extension thereof agreed to in writing by Owner) the executed 
Amendment to the Agreement required by the Bidding Documents and any performance 
and payment bonds required by the Bidding Documents and Contract Documents, or 

 
 3.2 All bids are rejected by Owner, or 
 

3.3 Owner fails to issue a Notice of Intent to Award to Bidder within ninety (90) days from the 
time and date fixed for the opening of Bids (or any extension thereof agreed to in writing 
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by Bidder and, if applicable, consented to by Surety when required by paragraph 5 
hereof). 

 
4. Payment under this Bond will be due and payable upon default by Bidder and within 30 calendar 

days after receipt by Bidder and Surety of written notice of default from Owner, which notice will 
be given with reasonable promptness, identifying this Bond and the Project and including a 
statement of the amount due. 

 
5. Surety waives notice of and any and all defenses based on or arising out of any time extension to 

issue notice of award agreed to in writing by Owner and Bidder, provided that the total time for 
issuing notice of award including extensions shall not in the aggregate exceed 120 days from Bid 
Due Date without Surety's written consent. 

 
6. No suit or action shall be commenced under this bond prior to 30 calendar days after the notice of 

default required in paragraph 4 above is received by Bidder and Surety and in no case later than 
one year after Bid Due Date. 

 
7. Any suit or action under this Bond shall be commenced only in a court of competent jurisdiction 

located in the state in which the Project is located. 
 
8. Notices required hereunder shall be in writing and sent to Bidder and Surety at their respective 

addresses shown on the face of this Bond.  Such notices may be sent by personal delivery, 
commercial courier or by United States Registered or Certified Mail, return receipt requested, 
postage pre-paid, and shall be deemed to be effective upon receipt by the party concerned. 

 
9. Surety shall cause to be attached to this Bond, a current and effective Power of Attorney 

evidencing the authority of the officer, agent or representative who executed this Bond on behalf 
of Surety to execute, seal and deliver such Bond and bind the Surety thereby. 

 
10. This Bond is intended to conform to all applicable statutory requirements.  Any applicable 

requirement of any applicable statute that has been omitted from this Bond shall be deemed to be 
included herein as if set forth at length.  If any provision of this Bond conflicts with any applicable 
provision of any applicable statute, then the provision of said statute shall govern and the 
remainder of this Bond that is not in conflict therewith shall continue in full force and effect. 

 
11. The term "bid" as used herein includes a bid, offer or proposal as applicable. 
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IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and seals, and such 
of them as are corporations have caused their corporate seals to be hereto affixed and these presents to 
be signed by their proper officers, the day and year first set forth above. 
 
 

 BIDDER:
  

Strike out (X) non-applicable signature block and complete applicable block.  
All signatures must have their names printed or type below their signature. 

 

If Bidder is SOLE PROPRIETORSHIP, complete this signature block. 

 
 
       

(Individual's Signature) 
 

 
       

(Individual's Signature) 
 
 

doing business as       
 
 

       
(Business Address) 

 
 

               
      (Telephone No.)          (Florida License No.) 
 

 
 
(1)         

(Witness) 
 
 
(2)         

(Witness) 
 
 
 
 

(SEAL) 
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If Bidder is PARTNERSHIP, complete this signature block. 

 
 
       

(Partnership Name) 
 

 
       

(General Partner’s Signature) 
 
 

       
(General Partner’s Name) 

 
 

       
(Business Address) 

 
 

               
      (Telephone No.)          (Florida License No.) 
 

 
 
(1)         

(Witness) 
 
 
(2)         

(Witness) 
 
 
 
 

(SEAL) 
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If Bidder is CORPORATION, complete this signature block. 

 
 

       
(Corporation Name) 

 
 
       

(State of Incorporation) 
 
 

By:       
(Name of Person Authorized to Sign - See Note 1) 

 
 

       
(Title) 

 
 

       
(Authorized Signature) 

 
 

       
(Corporation President) 

 
 

       
(Business Address) 

 
 

               
      (Telephone No.)         (Florida License No.) 
 

 
 
(1)         

(Witness) 
 
 
(2)         

(Witness) 
 
 
 
 

(SEAL) 
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SURETY 

 
 

 
 

       
(Surety Business Name) 

 
 
       

(Principal Place of Business) 
 

By:       
(Surety Agent’s Signature - See Note 2) 

 
 

       
(Surety Agent’s Name) 

 
 

       
(Surety Agent’s Title) 

 
 

       
(Business Name of Local Agent for Surety) 

 
 

       
(Business Address) 

 
 

               
      (Telephone No.)                 (Bond No.) 
 

Witness:  (If agency is not a Corporation) 
 
 
(1)         

(Witness) 
 
 
(2)         

(Witness) 
 
 
Attest:  (If Agency is a Corporation) 
 
       

(Corporate Secretary Signature) 
 
 
       

(Corporate Secretary Name) 
 

 
 
 

(Corporate Seal) 

 
NOTES: 
 
(1) Complete and attach "Corporate Authority to Execute Documents" if executed by any corporate 

employee other than president or vice-president. 
(2) Complete and attach a certified copy of "Power-of-Attorney" prepared by Surety appointing 

individual "Attorney-in-Fact" for execution of Bid Bond on behalf of Surety and corresponding 
notarized "Attorney-in-Fact". 

(3) Above addresses are to be used for giving required notice. 
(4) Any singular reference to Bidder, Surety, Owner or other party shall be considered plural where 

applicable. 
(5) Surety companies executing bonds must appear on the Treasury Department's most current list 

(Circular 570 as amended) and be authorized to transact business in the state where the project 
is located. 
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ATTORNEY-IN-FACT AFFIDAVIT 
 
 
STATE OR COMMONWEALTH OF    ) 
           ss 
COUNTY OR TOWN OF      ) 
 
 
Before me, a Notary Public, personally came       known to me, and 

known to be the Attorney-in-Fact of                    ,  

       (Surety Company) 

a       Corporation, which executed the attached bond as surety, who  

  (State) 

deposed and said that his signature and the corporate seal of said        

              

     (Surety Company) 

were affixed by order and authority of said Company's Board of Directors, and that the execution of the 

attached bond is the free act and deed of                   .  

(Surety Company) 

 
 
Given under my hand and seal this    day of     , 2013. 
 
 
 
 
             
         (Notary Public) 
 

My Commission Expires     
 
 

END OF SECTION 
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SECTION 00450 

 

NON-COLLUSION AFFIDAVIT 
 
STATE OF    ) 
        ss 
COUNTY OF    ) 
 
       , being first duly swore deposes and says that: 
 
1. He (it) is the            

    (Owner, Partner, Office, Representative or Agent) 
 

of          , the Bidder that has submitted 
the attached Bid; 

 
2. He is fully informed respecting the preparation and contents of the attached Bid and of all 

pertinent circumstances respecting such Bid; 
 
3. Such Bid is genuine and is not a collusive or sham Bid; 
 
4. Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including this affidavit, have in any way, colluded, conspired, 
connived or agreed, directly or indirectly, with any other Bidder, firm or person to submit a 
collusive or sham Bid in connection with the Contract for which the attached Bid has been 
submitted; or to refrains from bidding in connection with such Contract; or have in any manner, 
directly or indirectly, sought by agreement or collusion, or communication, or conference with any 
Bidder, firm, or person to fix the price or prices in the attached Bid or of any other Bidder, or to fix 
any overhead, profit, or cost elements of the Bid price or the Bid price in any other Bidder, or to 
secure through any collusion, conspiracy, connivance, or unlawful agreement any advantage 
against (Recipient), or any person interested in the proposed Contract; and 

 
5. The price or prices quoted in the attached Bid are fair and proper and are not tainted by any 

collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any other of 
its agents, representatives, owners, employees or parties in interest, including this affidavit. 

 
      By:         
 
      Title:         
 
Sworn and subscribed to before me 
this  day of    , 2013, 
in the State of     , 
County of     . 
 
 
 
 

        
(Notary Public) 

 
My Commission Expires:      

 
 

END OF SECTION 
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SECTION 00451 

 

CERTIFICATION OF NONSEGREGATED FACILITIES 

 

 
The Bidder certifies that he does not maintain or provide for his employees any segregated facilities at 
any of his establishments, and that he does not permit his employees to perform their services at any 
location, under this control, where segregated facilities are maintained. The Bidder certifies further that he 
will not maintain or provide for his employees any segregated facilities at any of his establishments, and 
that he will not permit his employees to perform their services at any location under his control where 
segregated facilities are maintained. The Bidder agrees that a breach of this certification will be a violation 
of the Equal Opportunity clause in any contract resulting from acceptance of this Bid. As used in this 
certification, the term "segregated facilities" means any waiting rooms, work areas, restrooms and 
washrooms, restaurants and other eating areas, time clocks, locker rooms and other storage and 
dressing areas, parking lots, drinking fountains, recreation or entertainment area, transportation, and 
housing facilities provided for employees on the basis of race, color, religion, or national origin, because 
of habit, local custom, or otherwise. The Bidder agrees that (except where he has obtained identical 
certification from proposed subcontractors for specific time periods) he will obtain identical certifications 
from proposed subcontractors prior to the award of subcontracts exceeding $10,000 which are not 
exempt from the provisions of the Equal Opportunity clause, and that he will retain such certifications in 
his files. 
 
The nondiscriminatory guidelines as promulgated in Section 202, Executive Order 11246, and as 
amended by Executive Order 11375 and as amended, relative to Equal Opportunity for all persons and 
implementations of rules and regulations prescribed by the United States Secretary of Labor are 
incorporated herein. 
 
Note: 
 
The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 
 
Date     , 2013.          
 
Official Address      By:       
(including Zip Code): 
 
              

        (Title) 
       
 
 
 
ATTACH AND INCLUDE AS PART OF PROPOSAL FORM; FAILURE TO DO SO MAY BE CAUSE FOR 
DISQUALIFICATION OF YOUR BID. 
 
 

END OF SECTION 
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SECTION 00452 
(Page 1 of 2) 

 
SWORN STATEMENT UNDER SECTION 287.133(3)(a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER 
AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted to the Town of Windermere, Orange County, Florida by   
 

             
     (Print individual's Name & Title) 
 

whose business address is           
 
              
 
2. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to 
the transaction of business with any public entity or with an agency or political subdivision of any 
other state or with the United States, including, but not limited to, any bid or contract for goods or 
services to be provided to any public entity or an agency or political subdivision of any other state 
or of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material representation. 

 
3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida 

Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a 
plea of guilty or nolo contendere. 

 
4. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
 
 a. A predecessor or successor of a person convicted of a public entity crime; or 
 

b. An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime.  The term "affiliate" includes 
those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in the management of an affiliate.  The ownership by one person 
of shares constituting a controlling interest in another person, or a pooling of equipment 
or income among persons when not for fair market value under an arm's length 
agreement, shall be a prima facie case that one person controls another person.  A 
person who knowingly enters into a joint venture with a person who has been convicted 
of a public entity crime in Florida during the preceding 36 months shall be considered an 
affiliate. 

 
5. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes means any 

natural person or entity organized under the laws of any state or of the United States with the 
legal power to enter into a binding contract and which bids or applies to bid on contracts for the 
provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity.  The term "person" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity. 
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6. Based on information and belief, the statement which I have marked below is true in relation to 
the entity submitting this sworn statement.  (please indicate which statement applies). 

 
 
  Neither the entity submitting this sworn statement, or one or more of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, nor any affiliate of the entity have been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. 

 
  The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in management of the 
entity, or an affiliate of this entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. 

 
  The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in management of the 
entity, or an affiliate of this entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989.  However, there has been a subsequent proceeding concerning the 
conviction before a Hearing Officer of the State of Florida, Division of Administrative Hearings.  
The final order entered by the Hearing Officer determined that it was not in the public interest to 
place the entity submitting this sworn statement on the convicted vendor list.  (Please attach a 
copy of the final order.) 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR 
THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH    .  I ALSO UNDERSTAND THAT 
I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN 
EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES 
FOR CATEGORY TWO OF CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
              
        (Signature) 
 
      Date:         
 
 
              
        Name of Bidder (Contractor) 
 
STATE OF      
 
COUNTY OF      
 
 PERSONALLY APPEARED BEFORE ME, the undersigned authority,      
 
              
     (Name of Individual Signing) 
 
who, after first being sworn by me, affixed his/her signature in the place provided above on this    
 
  day of     , 2013. 
 
      Notary Public       
 
      My Commission Expires:       
 

END OF SECTION 
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SECTION 00453 
 

CERTIFICATION OF NONDISCRIMINATORY LABOR PRACTICES 
 
This certification relates to a construction contract proposed by the Town of Windermere, Orange County, 
Florida. 
 
Equal Opportunity Employment:  The Contractor shall not discriminate on the basis of race, color, 
national origin, gender, age, handicapped status, veteran status, and/or religion in performing the 
work governed by this contract.  The Town is an Equal Opportunity Employer (EOE) and as such 
encourages all contractors to comply with EOE regulations.  Any subcontract the Contractor may 
enter into shall include this clause with the same degree of application being encouraged.   
 
I am the undersigned prospective construction contractor or subcontractor.   I certify that ... 
 
(1) I    have/   have not participated in a previous contract or subcontract 

subject to the Equal Opportunity Clause and 
 
(2) if I have participated in a previous contract or subcontract subject to the Equal Opportunity 

Clause, I    have/    have not filed with the Joint Reporting Committee, the 
Director of the Office of Federal Contract Compliance Programs, or the Equal Employment 
Opportunity Commission all reports due under the applicable filing requirements. 

 
I understand that, if I have participated in a previous contract or subcontract subject to the Equal 
Opportunity Clause and have failed to file all reports due under the applicable filing requirements, I am 
not eligible, and will not be eligible, to have my bid or offer considered, or to enter into the proposed 
contract or subcontract, unless and until I make an arrangement regarding such reports that is 
satisfactory to the office where the reports are required to be filed. 
 
I agree that I will obtain identical certifications from prospective lower-tier construction subcontractors 
when I receive bids or offers or initiate negotiations for any lower-tier construction subcontracts with a 
price exceeding $10,000.  I also agree that I will retain such certifications in my files. 
 
 
 
Date:   , 2013  By:         
       (Signature of Authorized Official) 
 
              
 
              
     (Name of Prospective Construction Contractor or Subcontractor) 

 
              
     (Address of Prospective Construction Contractor or Subcontractor) 

 
              
 
              
       (Telephone Number)            (Employer Identification Number) 
 
 

END OF SECTION 
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SECTION 00501 

 

CORPORATE AUTHORITY 

TO EXECUTE DOCUMENTS 

REQUIRED ONLY WHEN DOCUMENTS ARE EXECUTED BY A CORPORATE EMPLOYEE OTHER 

THAN A PRESIDENT OR VICE-PRESIDENT 

 
I HEREBY CERTIFY that a meeting of the Board of Directors of                 . 
        (Contractor's Corporate Name) 
 
a corporation under the laws of the State of     , held on the    day of  
 
   , 2013, the following resolution was duly passed and adopted: 
 
"RESOLVED, that             

  (signature of individual)   (typed name of individual) 
 
as        of the corporation, is hereby authorized to execute  
  (title) 
 
all documents required to be signed by an officer of the Corporation in order to submit a valid bid,  
 
contract and bond for             

(Project Name)      (Bid No.)  
 
between the Town of Windermere, Orange County, Florida, a municipal corporation, and this corporation, 
and that his execution thereof, attested by the Secretary of the corporation and with corporate seal affixed 
shall be the official act and deed of this corporation." 
 
I FURTHER CERTIFY that said resolution is now in full force and effect. 
 
IN WITNESS WHEREOF,  I have hereunto set my hand and affixed the official seal of the corporation this  
 
   day of    , 2013. 
 
 
 (CORPORATE SEAL)           
        .(Corporate Secretary) 
 
 
 
STATE OF       
 
TOWN OF       
 
The foregoing instrument was acknowledged before me this    day of    , 2013  
 
by         (name of officer or agent, title of officer or 
agent), of          (name of corporation 
acknowledging), a       (state or place of incorporation) corporation, on 
behalf of the corporation.  He/She is personally known to me or has produced identification   

    (type of identification) as identification and did/did not take an oath. 
 
 
              
         (Notary Public) 
 
       My Commission Expires:      
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TOWN OF WINDERMERE 
614 Main Street 
Windermere, FL  34786 
(407) 876-2563     (407) 876-0103 (Fax) 

 

NOTICE OF (INTENT TO) AWARD 
 
 
       
       
       
       
 
        Date:     , 2013 

Project:  TOWN OF WINDERMERE 

  ORANGE COUNTY, FLORIDA 

BID #2013-05 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 
 
Date of Bid Opening:     You are notified that your bid dated    , 2013  
for the above Contract has been considered and the OWNER, Town of Windermere, Orange County, 
Florida, expects to award you a contract for the above listed project. 
  

 

 

 

 
 
The Contract Price of your contract is        Dollars and Seventy Cents 
             
      (in words) 
 
                          
                                         (in numbers) 



  
  , 2013 
Page 2 
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Six (6) copies of each of the following proposed Contract Documents (except Project Manual and 
Drawings) accompany this Notice of Intent to Award: 
 

• Amendment to the Agreement Between Owner and Contractor 
 
• Performance Bond 
 
• Payment Bond 
 
• Certificate of Insurance and Endorsement - Workman’s Compensation 
 
• Certificate of Insurance and Endorsement - Comprehensive General Liability 
 
• Notice of Intent to Award 

• Indemnification Agreement 
 
You must comply with the following conditions precedent to the award of the contract within ten (10) days 
of the date of this Notice of Intent to Award, that is by    , 2013. 
 
1. You must deliver to the OWNER four (4) fully executed counterparts of the Amendment Agreement. 
 
2. You must deliver with the executed Agreement, as Amended, the Payment and Performance Bonds in 

the form specified in the Bidding Documents. 
 
3. You must provide in writing the correct name and address of the surety which is providing the 

Payment and Performance Bonds and the correct name and address of the surety’s resident agent for 
service of process in Florida. 

 
4. You must deliver with the executed Agreement completed Certificates and Endorsements of 

Insurance in the forms specified in the Bidding Documents. 
 
Failure to comply with these conditions within the time specified will entitle the OWNER to consider your 
Bid abandoned, to annul this Notice of Intent to Award, and to declare our Bid Security forfeited. 
 
Within ten (10) days after you comply with these conditions, the OWNER will return to you one fully signed 
counterpart of the Agreement with the Contract Documents attached. 
 

 

OWNER:    TOWN OF WINDERMERE 
 
 
 
       

(Authorized Signature) 
 
Robert Smith   
Town Manager   
           (title) 

 

Acknowledge Receipt of Notice 
 

CONTRACTOR:       
 
By:         

(Signature) 
 
       

(Print or Type Name) 
 
       

(Title) 
                                    
                                                   (Date) 

 
END OF SECTION 
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SECTION 00540 

 

INDEMNIFICATION AGREEMENT 

 
 
Town:    TOWN OF WINDERMERE, ORANGE COUNTY, FLORIDA  

 
Engineer: MICHAEL GALURA ENGINEERING CONSULTANTS, LLC 

  ORLANDO, FLORIDA 

 
Contract 

Description: TOWN OF WINDERMERE 

  ORANGE COUNTY, FLORIDA 

BID #2013-05 

  SOUTH MAIN STREET  

MILLING AND RESURFACING IMPROVEMENTS 

 
Hold Harmless/Indemnification:  The Contractor hereby agrees that 5 percent of its total bid price for this 
contract represents the consideration which is being paid to the Contractor for this Hold Harmless / 
Indemnification of the Town and Town’s Engineer.  To the fullest extent permitted by laws and 
regulations, for the above referenced consideration included in Contractor’s total bid price, the Contractor 
shall defend, indemnify, and hold harmless the Town and Town’s Engineer (Michael Galura Engineering 
Consultants, LLC), its officers, directors, agents, guests, invitees, and employees from and against all 
claims, damages, losses, and expenses, direct, indirect, or consequential (including but not limited to fees 
and charges of engineers, architects, attorneys, and other professionals and court and arbitration costs) 
arising out of or resulting from any acts of commission, omission or negligence in the performance of the 
Work by the Contractor, any subcontractor, or any person or organization directly or indirectly employed 
by any of them to perform or furnish any of the Work or anyone for whose acts any of them may be liable.  
 
In any and all claims against the Town or Engineer, or any of their officers, directors, agents, or 
employees by any employee of the Contractor, any subcontractor, any person or organization directly or 
indirectly employed by any of them to perform or furnish any of the Work or anyone for whose acts any of 
them may be liable, this indemnification obligation shall not be limited in any way by any limitation on the 
amount or type of damages, compensation, or benefits payable by or for the Contractor or any such 
subcontractor or other person or organization under workers' or workmen's compensation acts, disability 
benefit acts, or other employee benefit acts, nor shall this indemnification obligation be limited in any way 
by any limitation on the amount or type of insurance coverage provided by the Town or Engineer, the 
Contractor, or any of his subcontractors. 
 
Subrogation:  The Contractor and his subcontractors shall require their insurance carriers, with respect to 
all insurance polices, to waive all rights of subrogation against the Town and the Town’s Engineer. 
 
Nothing in this Indemnification Agreement shall be deemed to affect the rights, privileges and immunities 
of the Town as set forth in Florida Statutes 768.28. 
 
The Indemnifications contained herein shall survive the expiration or earlier termination of the Contract 
Agreement. 
 
______________________________  ___  

 Name of Organization (Contractor) 
 
By:_________________________________   _____________________ 
 Owner or Officer      Date 

 
END OF SECTION 
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SECTION 00550 

 

NOTICE TO PROCEED 

 

 

           

           

           

         DATE:     

    (Contractor) 

 

RE: Notice to Proceed on Project: 

 

  TOWN OF WINDERMERE 

  ORANGE COUNTY, FLORIDA 

BID #2013-05 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 

You are notified that the Contract Time under the above contract will commence to run on    , 

2013. On that date you are to start performing the Work and your other obligations under the Contract 

Documents.  Based on the Contract Time stated in the Agreement, we calculate that the dates of 

Substantial Completion and Final Completion are         , 2013 and       , 2013, 

respectively. 

 

Work at the site must be started by       , 2013 as indicated in the Contract Documents. 

 

  Enclosed is one (1) set of Conformed Drawings and one (1) bound copy of the Conformed 

  Project  Manual. 

 

 

OWNER:  TOWN OF WINDERMERE,  

       ORANGE COUNTY, FL 

 

 

  

(Authorized Signature) 

 

  Robert Smith  

(print or type name) 

 Town Manager  

(Title) 

 

Acct. No.:    

 Acknowledge Receipt of Notice 

 

CONTRACTOR:    

 

By:    

 (Signature) 

 

  

 (print or type name) 

 

  

 (Title) 

 

  

(Date) 

 
 

Copy to Engineer (Use Certified Mail, Return Receipt Requested) 

 

 

 

END OF SECTION 
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SECTION 00600 

 

100% PERFORMANCE AND PAYMENT BOND 

 

 KNOW ALL MEN BY THESE PRESENTS, that         

         , Florida, hereinafter referred to 

as the CONTRACTOR, as Principal, and         

         , State of Florida, hereinafter 

called SURETY, as Surety, are held and firmly bound unto the Town of Windermere, Orange County, 

Florida, A Political Subdivision of Orange County, State of Florida, as obligee in the full and just sum of    

$                        , 

        DOLLARS, representing one hundred percent 

(100%) of the amount of the total Contract Price, lawful money of the United States of America, to the 

payment of which sum, well and truly to be made, the CONTRACTOR and SURETY bind themselves, 

their representatives, and each of their heirs, executors, administrators, successors and assigns, jointly 

and severally, firmly by these presents. 

 

 WHEREAS, the CONTRACTOR has entered into a certain written Contract with the "TOWN" 

dated the     for the            

              

with the conditions and provisions as are further described in the aforementioned Contract, which 

Contract is by reference made a part hereof for the purpose of explaining this Bond.   

 

 NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS such that if Contractor shall 

fully, promptly and faithfully perform said Contract and all obligations thereunder, including all obligations 

imposed by the Contract Documents (which include the Notice to Bidders, Instructions to Bidders, 

Proposal Bid Form, General Conditions and Detail Specifications, Form(s) of Contract Bond(s), Plans and 

Specifications, and such alterations thereof as may be made as provided for therein) and shall promptly 

make payments to all claimants for any and all labor and material used or reasonably required for use or 

furnished in connection with the performance of said Contract, and shall perform all other covenants and 

obligations of this Bond, then this obligation shall be void; otherwise, it shall remain in full force and effect. 

 

1. The undersigned shall indemnify and save harmless said Owner against and from all 

costs, expenses and damages, including litigation costs and attorney's fees arising out of, 

or in connection with the neglect, default or want of care or skill, including patent 

infringement on the part of said Contractor, his agents, servants or employees in the 

execution or performance of said Contract. 
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2. The undersigned shall promptly make payment to all persons supplying services, labor, 

material or supplies used directly or indirectly by said Contractor, or any subcontractor or 

subcontractors, in the prosecution of the work provided for in said Contract. 

 

3. The undersigned agree to promptly pay to the Owner any difference between the sum to 

which the Contractor would be entitled on the completion of the Contract and the sum 

which the Owner may be obligated to pay for the completion of said work by Contract or 

otherwise, including any damages, direct or indirect, or consequential, which the Owner 

may sustain by reason of the failure of the Contractor to properly and promptly perform 

and abide by all of the provisions of said Contract. 

 

4. The undersigned covenant and agrees that no change, extension of time, alteration or 

addition to the terms of the Contract or to the work to be performed thereunder, or the 

specifications accompanying the same shall in any way affect their obligation under this 

Bond and they do hereby expressly waive notice of any such change, extension of time, 

alteration or addition. 

 

5. Subject to the Owner's priority, any claimant furnishing labor or materials for said job, 

whose claim remains unpaid for more than ninety (90) days after the due date, shall have 

a direct right of action against the Principal and Surety under this obligation, after the 

written notice of the performance or work, labor or delivery of such materials and non-

payment thereof to the Contract. 

 

6. The Contractor shall save the Town harmless from any and all damages, expenses and 

costs which may arise by virtue of any defects in said work or materials within a period of 

two years from the date of initial acceptance.  The Principal and Surety acknowledges 

that Section 255.05 of the Florida Statutes states: 

 

Any person entering into a formal contract with the State or any county, 

city, town, or political subdivision thereof, or other public authority for the 

construction of any public building, for the prosecution and completion of 

any public work, or for repairs upon any public building or public work 

shall be required, before commencing the work, to execute a payment 

and performance bond with a surety insurer authorized to do business in 

this state as surety. 
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A claimant, except a laborer, who is not in privity with the Contractor and 

who has not received payment for his labor, materials, or supplies shall, 

within forty-five (45) days after beginning to furnish labor, materials, or 

supplies for the prosecution of the work, furnish the Contractor with a 

notice that he intends to look to the bond for protection. 

 

A claimant who is not in privity with the Contractor who has not received 

payment for his labor, materials, or supplies shall, within ninety (90) days 

after the performance of the labor or after complete delivery of the 

materials or supplies, deliver to the Contractor and to the Surety written 

notice of the performance of the labor or delivery of the materials or 

supplies and of the non-payment. 

 

No action for the labor, materials, or supplies may be instituted against 

the Contractor or the Surety unless both notices have been given. 

 

No action shall be instituted against the Contractor or the Surety on the 

bond after one (1) year from the performance of the labor or completion 

of delivery of the materials or supplies. 

 

The payment provisions of all bonds furnished for public work contracts 

described above shall, regardless of form, be construed and deemed 

statutory bond provisions, subject to all requirements as stated above. 

 

All bonds executed pursuant to this section shall make reference to this 

section by number, and shall contain reference to the notice and time 

limitation provisions of this section. 
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The above statutory requirement language shall not reduce or otherwise limit the Contractor's and 

Surety's liabilities and obligations to the Town as otherwise provided herein. 

 

 Signed and sealed this the           day of                         , 2013. 
 
WITNESS: 
 
               (SEAL) 
 
               (SEAL) 
 
WITNESS: 
 
               (SEAL) 
 
               (SEAL) 
 
COUNTERSIGNED: 
 
       
   (Title) 
 
STATE OF     ) 
COUNTY OF     )  ss 
TOWN OF     ) 
 
  Before me, a Notary Public duly commissioned, qualified and acting personally, 
appeared: 
 
              
 
              
 
to me well known, who being by me first duly sworn upon oath says that he is the attorney-in-fact for ____ 
____________________________ as Surety, and that he has been authorized by said Surety to execute 
the foregoing Performance and Payment Bond on behalf of the (Contractor) Principal named therein in 
favor of the Owner. 
 
 Subscribed and sworn to before me this    day of    ; A.D., 2013. 
 
 
              
       Notary Public, State of Florida  
 
       My Commission expires: 
 
              
 
 

END OF SECTION 
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SECTION 00611 

 

CONSTRUCTION PAYMENT BOND 

 

TOWN OF WINDERMERE 

ORANGE COUNTY, FLORIDA 

 

BID #2013-05 

 

 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 
 I,           , certify that I 
am the Secretary of the corporation named as Principal in the foregoing Performance and Payment Bond; 
that              
who signed the said Bond on behalf of the Principal was then        
of said corporation; that I know (his, her) signature, and (his, her) signature thereto is genuine, and that 
said Bond were duly signed, sealed and attested for and in behalf of said corporation by authority of its 
governing body. 
 
 
 
              

         Secretary 
 
 
 

(Corporate Seal) 
 
 
 

Attach a Certificate of Insurance and/or Policy Binder indicating that Contractor has obtained 
Comprehensive General Liability, Automobile Liability, Worker's Compensation Insurance and all 
other required insurance. 
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(SURETY COMPANY LETTERHEAD) 
 
 
 
 
____________________________, 2013 
 
____________________________ 
____________________________ 
____________________________ 
____________________________ 
____________________________ 
 
RE: Authority to Date Bond and Power of Attorney 

 
Bond No.:   _______________________ 
 
Project Name: 

TOWN OF WINDERMERE 

ORANGE COUNTY, FLORIDA 

 

BID # 2013-05 

 

 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 

 
Dear Sir/Madam: 
 
Please be advised that as Surety, on the above referenced bond, executed in your behalf, for the 
captioned project, you are hereby authorized, to date the bonds and the powers of attorney concurrent 
with the date of the contract. 
 
Best Regards, 
 
_______________________________ 

(Surety Company's Name) 
 
 
 
_______________________________ 
Attorney-in-Fact and 
Florida Resident Agent 
 
 
 
 
 
 

END OF SECTION 



 
 

CERTIFICATE   OF   LIABILITY   INSURANCE   DATE (MM/DD/YY): 
 
PRODUCER: 
 
 
 
 
 
Phone No. 

 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO 
RIGHTS UPON THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND 
OR ALTER THE COVERAGES AFFORDED BY THE POLICIES BELOW 

 
COMPANIES AFFORDING COVERAGE 

 
COMPANY 
     A 
  

INSURED: 
 
COMPANY 
     B 

 
COMPANY 
     C 

 
COMPANY 
     D 

 
COVERAGES  

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING 
ANY REQUIREMENT., TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE 
AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

 
CO 
LTR 
 

 
 

TYPE OF  INSURANCE 

 
 

POLICY NUMBER 

 
POLICY EFFECTIVE  
DATE (MM/DD/YY) 

 
POLICY EFFECTIVE  
DATE (MM/DD/YY) 

 
 

LIMITS 
  

 
 
GENERAL LIABILITY 

 
 

 
 

 
 

 
GENERAL AGGREGATE 

 
$ 2,000,000 

 
 

 
COMMERCIAL GENERAL LIABILITY 

 
PRODUCTS - COMP/OP AGG 

 
$ 1,000,000 

 
 

 
~ CLAIMS MADE ~ OCCUR 

 
PERSONAL & ADVERT.  INJURY 

 
$ 1,000,000 

 
 

 
OWNER’S & CONTRACTORS PROT 

 
EACH OCCURRENCE 

 
$ 1,000,000 

 
 

 
 

 
FIRE DAMAGE  (Any one fire) 

 
$   500,000 

 
 

 
 

 
MED EXP  (Any one person) 

 
$     10,000 

 
 

 
AUTOMOBILE LIABILITY 

 
 

 
 

 
 

 
 
COMBINED SINGLE LIMIT 

 
 
$ 1,000,000  

 
 
ANY AUTO 

 
 

 
ALL OWNED AUTOS 

 
 
BODILY INJURY  (Per person) 

 
 
$ 1,000,000  

 
 
SCHEDULED AUTOS 

 
 

 
HIRED AUTOS 

 
 
BODILY INJURY  (Per accident) 

 
 
$ 1,000,000  

 
 
NON-OWNED AUTOS 

 
 

 
 

 
 
PROPERTY DAMAGE 

 
 
$ 1,000,000  

 
 
 

 
 

 
GARAGE LIABILITY 

 
 

 
 

 
 

 
AUTO ONLY - EACH ACCIDENT 

 
$ 

 
 

 
ANY AUTO 

 
OTHER THAN AUTO ONLY: 

 
 

 
 

 
 

 
EACH ACCIDENT 

 
$ 

 
 

 
 

 
AGGREGATE 

 
$ 

 
 

 
EXCESS LIABILITY 

 
 

 
 

 
 

 
EACH OCCURRENCE 

 
$ 1,000,000 

 
 

 
UMBRELLA FORM 

 
AGGREGATE 

 
$ 2,000,000 

 
 

 
OTHER THAN UMBRELLA FORM 

 
 

 
$ 

 
 

 
WORKERS COMPENSATION 
 & EMPLOYERS LIABILITY 

 
 

 
 

 
 

 
X 

 
WC STATUTORY LIMITS 

 
 

 
 

 
OTHER 

 
THE PROPRIETOR / 
PARTNERS / EXECUTIVE 
OFFICERS ARE: 

 
INCL 

 
 

 
EL EACH ACCIDENT 

 
$ 100,000 

 
EXCL 

 
 

 
EL DISEASE - POLICY LIMIT 

 
$ 500,000 

 
 

 
 

 
EL DISEASE - EACH EMPLOYEE 

 
$ 100,000 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
EMPLOYERS LIABILITY 

 
$ 1,000,000 

 
 

 
OTHER 

 
 

 
 

 
 

 
 

 
 

 
 

 
BUILDERS RISK COVERAGE 

 
AT ANY ONE LOCATION 

 
$ 25,000 

 
 

 
EXPLOSION, COLLAPSE, & 
UNDERGROUND COVERAGES 

 
AT ANY ONE LOCATION 

 
$1,000,000 

 
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / SPECIAL TERMS; 
 
CERTIFICATE HOLDER, OFFICERS, EMPLOYEES, ENGINEERS & CONSULTANTS ARE LISTED AS AN ADDITIONAL INSURED AS RESPECTS TO GENERAL LIABILITY, AUTOMOBILE, AUTOMOBILE 
LIABILITY AND BUILDERS RISK. 
 
 
ADDITIONAL INSURED: 
 
 

 
PROFESSIONAL ENGINEERING CONSULTANTS, INC 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
CERTIFICATE HOLDER: 

 
CANCELLATION: 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE EXPIRATION DATE THEREOF, 
THE ISSUING COMPANY WILL ENDEAVOR TO MAIL    5   (CALENDAR) DAYS WRITTEN NOTICE OF THE 
CERTIFICATE HOLDER NAMED TO THE LEFT.  BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO 
OBLIGATION OR LIABILITY OF ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTTAIVES. 

 
 
AUTHORIZED REPRESENTATIVE: 
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SECTION 00621 

 

CERTIFICATE OF SUBSTANTIAL COMPLETION 

 

 

 

              

 

OWNER's Project No.       

 

ENGINEER's Project No.      

 

TOWN OF WINDERMERE 

ORANGE COUNTY, FLORIDA 

 

BID # 2013-05 

 

 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 

CONTRACTOR       

Contract For        

Contract Date        

 

              

This Certificate of Substantial Completion applies to all Work under the Contract Documents or to the 

following specified parts thereof: 

 

 

To               

Owner 

 

And To               

Contractor 

 

              

The Work to which this Certificate applies has been inspected by authorized representatives of OWNER, 

CONTRACTOR and ENGINEER, and that Work is hereby declared to be substantially complete in 

accordance with the Contract Documents on 

 

___________________________________ 

Date of Substantial Completion 

 

A tentative list of items to be completed or corrected is attached hereto.  This list may not be all-inclusive, 

and the failure to include an item in it does not alter the responsibility of CONTRACTOR to complete all 

the Work in accordance with the Contract Documents.  When this Certificate applies to a specified part of 

the Work the items in the tentative list shall be completed or corrected by CONTRACTOR within    

days of the above date of Substantial Completion. 



 TOW-042/1.0 (4/23/2013) 
 00621-2 

The date of Substantial Completion is the date upon which all guarantees and warranties begin, except 

as follows: 

 

 

 

              

The responsibilities between OWNER and CONTRACTOR for security, operation, safety, maintenance, 

heat, utilities and insurance shall be as follows: 

 

RESPONSIBILITIES: 

 

OWNER            

 

              

 

 

CONTRACTOR 

 

              

 

              

 

              

 

The following documents are attached to and made a part of this Certificate: 

 

 

 

              

 

 

              

 

 

Executed by ENGINEER on     , 2013. 

 

 

              

       (Engineer) 

 

       By:         

 

 

The CONTRACTOR accepts this Certificate of Substantial Completion on: 

 

    , 2013. 

 

              

     (Contractor) 

 

       By:         

 

 

END OF SECTION 
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* Adjustment as of            
  Change Order No. _________ 
              
 
              

 (Short title of Change Order) 
 

SECTION 00622 

 

CHANGE ORDER FORM 

 
TOWN OF WINDERMERE 

ORANGE COUNTY, FLORIDA 

 

BID # 2013-05 

 

 

SOUTH MAIN STREET 

MILLING AND RESURFACING IMPROVEMENTS 

 
 
        CHANGE ORDER NO.:     
DATE:         CONTRACTOR:     
 
OWNER:  TOWN OF WINDERMERE    AGREEMENT DATE:    
     ORANGE COUNTY, FLORIDA 
 
The following changes are hereby made to the CONTRACT DOCUMENTS: 
 
              
 
Original CONTRACT PRICE        $   
 
Current CONTRACT PRICE ADJUSTED by previous CHANGE ORDER*   $    
 
Net (Increase)(Decrease) Resulting from this CHANGE ORDER    $    
 
The current CONTRACT PRICE including this CHANGE ORDER    $    
 
ORIGINAL CONTRACT TIME:                        Date     
 
Current CONTRACT TIME adjusted by previous CHANGE ORDERS*  Date     
Net (Increase)(Decrease) Resulting from this CHANGE ORDER   Days     
Current CONTRACT TIME Including this CHANGE ORDER   Date     
 
CHANGES ORDERED: 
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I. GENERAL 
 

This Change Order is necessary to cover changes in the Work to be performed under this 
Contract.  The GENERAL CONDITIONS, SUPPLEMENTARY CONDITIONS, SPECIFICATIONS 
and all parts of the Project Manual listed in Article 1, Definitions, of the GENERAL CONDITIONS 
apply to and govern all Work under this Change Order. 

 
Change Order No.       

 
II. REQUIRED CHANGES 
 
 
 
III. JUSTIFICATION 
 
 
 
IV. PAYMENT 
 
 
 
V. NARRATIVE OF NEGOTIATIONS 
 
 
 
VI. APPROVAL AND CHANGE AUTHORIZATION 
 
              
 
              
 
Acknowledgements: 
 

The aforementioned change, and work affected thereby, is subject to all provisions of the original 
contract not specifically changed by this Change Order; and, 

 
It is expressly understood and agreed that the approval of the Change Order shall have no effect 
on the original contract other than matters expressly provided herein. 

 
CONTRACTOR acknowledges, by its execution and acceptance of this Change Order, that the 
adjustments in Contract Price and Time shown hereon constitute full and complete compensation 
and satisfaction for all costs and modifications of performance time incurred by the 
CONTRACTOR as a result of this Change Order.  No other claim for increased costs of 
performance or modifications of time will be granted by the OWNER for the Work covered by this 
Change Order.  The CONTRACTOR hereby waives and releases any further claims for cost or 
time against the OWNER arising from or relating to the matters or Work set forth or contemplated 
by this Change Order. 

 
Change Order Request by:  Town of Windermere, Orange County, Florida 
 
Change(s) Ordered by:       
 
RECOMMENDED BY:       ACCEPTED BY:       
 



  TOW-042/1.0 (4/23/2013) 
 00622-3 

Michael Galura Engineering Consultants, LLC         
Engineer       Contractor 
 
By:        By:       
  Signature       Signature 
 
Date:         Date:       
 
Title:         Title:       
 
APPROVED BY: 
 
Town of Windermere, Orange County, Florida 
Owner 
 
By:               
  Signature       Date 
 
        Change Order No.    
 
 

END OF SECTION 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE: FORM (00623) WILL BE PROVIDED TO CONTRACTOR AT 
THE PRECONSTRUCTION CONFERENCE IN WORDPERFECT AND 
MICROSOFT WORD FORMAT ON CD. 



 TOW-042/1.0 (4/23/2013) 

 00623-1 

 
PERIODIC ESTIMATE FOR PARTIAL PAYMENT 

 
  Owner:        ___Town of Windermere - Bid #2013-05 
  Project Name: South Main Street Milling and 
Resurfacing  Improvements        
                       
  Project No:       TOW-042/1.0___________________ 
 

 
Name of Contractor:    
Address:    
  
Contractor's Project No.:    

 
 FOR PAY PERIOD 
  
 to 
  

 
PERIODIC 
ESTIMATE 

NO. 
 

 
2. Schedule of Contract Change Orders 

 
Additions to Original Contract 

Price 
 
Deductions From Cont. 

Price 
As Shown On Change 

Orders (7) 

 
Contract Change 

Order 
 

Related  
Item 

 
Description 

(4) 

 
Cost of Items 
Added By C.O.  

(5) 

 
Cost of C.O. 

Items 
Completed to 

Date (6) 

 
No. 

 
Date (2) 

 
 
 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
TOTALS 

 
 

 
 

 
 

 
3. ANALYSIS OF ADJUSTED Contract AMOUNT TO DATE  

A. Original Contract Amount (Subtotal Col. 5 PART 1).  . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
B. Plus:  Additions Scheduled in Column 5 Above. . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
C. Less:  Deductions Scheduled in Column 7 Above. . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 
 
$ 
+ 
- 

 
D. Adjusted Contract Amount to Date. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
$ 

 
4. ANALYSIS OF Work PERFORMED 

A. Cost of Original Contract Work Performed to Date (Subtotal Col. 7 PART 1).. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
B. Extra Work Performed to Date (Total Col. 6 above). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
 
$ 

 
C. Total Cost of Work Performed to Date.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
D. Less:  Amount Retained:    :       % Cost of Work Performed to Date (Line 4c)  :  Fixed Amount . . . . . .. . . . . . . . . . . . . 

 
$ 
- 

 Net Amount Earned on Contract Work to Date. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . .  
F. Add:  Material Stored at Close of this Period  (90% of                           ) . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . 

 
$ 
+ 

 
G.  Subtotal of E. and F. 
H. Less:  Amount of Previous Certificates for Payment. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
$ 
- 

 
I. Balance Due this Payment. . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
$ 

 
5. CERTIFICATE OF CONTRACTOR 
 

According to the best of my knowledge and belief, I certify that all items and amount shown on the face of  the Periodic Estimate for partial Payment are correct; that all 
Work has been performed and/or material supplied in full accordance with the requirements of the referenced Contract, and/or duly authorized deviations, substitutions, 
alternations, and/or additions; that are foregoing is a true and correct statement of the Contract account up to and including the last day of the period covered by this 
Periodic Estimate that no part of the "Balance Due This Payment" has been received, and that the undersigned and his Sub Contractors have - (check applicable line). 

 
   : Complied with all the labor provisions of said Contract. 
   : Complied with all the labor provisions of said Contract except in those instances where an honest dispute exists with respect to said labor provisions. 

 
Contractor:           By:         Date:   ________________ 
 

 
6. CERTIFICATION OF ARCHITECT OR ENGINEER 
 

I certify that I have checked and verified the above and foregoing Periodic Estimate for Partial Payment; that to the best of my knowledge and believe it is a true and 
correct statement of Work performed and/or material supplied by the Contractor; 

 
  : that all Work and/or material included in this Periodic Estimate has been inspected by me and/or duly authorized representative or assistants and that is has 

been performed and/or supplied in full accordance with requirements of the referenced Contract; 
 

   : all Work and/or material included in this Periodic Estimate has been inspected and verified by the Town’s Field Representative. 
 

And that partial payment claimed and requested by the Contractor is correctly computed on the basis of Work performed and/or material supplied to date. 
 
 
 

Company Name:        Signed:         Date: ___________________ 
 (Architect or Engineer) 

 
7. PREPAYMENT CERTIFICATION BY FIELD ENGINEER 
 

I certify that to the best of my knowledge and belief that all Work and/or materials under the Contract has been inspected by me and that it has been performed and or 
supplied in full accordance with the requirements of the Contract.  Further, I have checked this estimated against the notes and reports of my inspections of the project, 
and the periodic reports submitted by the Architect/Engineer.  It is my opinion that the statement of Work performed and/or materials supplied is accurate, that the 
Contractor is observing the requirements of the Contract, and that the Contractor should be paid the amount requested above. 

 
Town's Field Representative:         Date:       

 
 
8. APPROVED FOR PAYMENT  
 
 

By:           Date:       
    Town of Windermere 



 TOW-042/1.0 (4/23/2013) 

 00623-2 

 
PERIODIC ESTIMATE FOR PARTIAL PAYMENT 

 
  Owner:        ___Town of Windermere - Bid #2013-05 

  Project Name: South Main Street Milling and 

Resurfacing   Improvements        

                       

  Project No:       TOW-042/1.0___________________ 

 

 

 
Name of Contractor:   

Address:   

 

Contractor's Project No.:   

 
 FOR PAY PERIOD 

  
 to 
  

 
 PERIODIC 

 ESTIMATE 

 NO. 

  

 
1. COST OF Work COMPLETED TO DATE UNDER ORIGINAL Contract ONLY. 
 

Entries must be limited to Work and costs under the original Contract only. 
(Work and cost data under change orders is to be shown in Part 2 of this form.) 

 
Columns (6) and (7).  Show all Work completed to date under original Contract. 
Column (8).  Enter the difference between entries in columns (5) and (7). 
Column (9).  Show percent ratio of column (7) to column (5). 

 
Item 

 No. 

(1) 

 
Description of Item 

(2) 

 
Contract 

 
Complete to Date 

 
Cost of 

Uncompleted 

Work 

(8) 

 
% Comp 

(9) 
 
Quantity 

(3) 

 
Cost Per Unit 

(4) 

 
Total Cost of Item 

(5) 

 
Quantity 

(6) 

 
Total Cost 

(7) 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

         

         
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 



 TOW-042/1.0 (4/23/2013) 

 00623-3 

 
PERIODIC ESTIMATE FOR PARTIAL PAYMENT 

 
  Owner:        ___Town of Windermere - Bid #2013-05 

  Project Name: South Main Street Milling and Resurfacing 

 Improvements           __            

                       

  Project No:       TOW-042/1.0___________________ 

 

 
Name of Contractor:    

Address:    

  

Contractor's Project No.:    

 
 FOR PAY PERIOD 

  
 to 
  

 
 PERIODIC 

 ESTIMATE 

 NO. 

  

 
1. COST OF Work COMPLETED TO DATE UNDER ORIGINAL Contract ONLY. 
 

Entries must be limited to Work and costs under the original Contract only. 
(Work and cost data under change orders is to be shown in Part 2 of this form.) 

 
Columns (6) and (7).  Show all Work completed to date under original Contract. 
Column (8).  Enter the difference between entries in columns (5) and (7). 
Column (9).  Show percent ratio of column (7) to column (5). 

 

Item 

No. 

(1) 

 

 

 

Description of Item 

(2) 

 

Contract 

 

Complete to Date 
 

Cost of 

Uncompleted 

Work 

(8) 

 

% 

Comp 

(9) 

 
Quantity 

(3) 

 
Cost Per Unit 

(4) 

 
Total Cost of 

Item (5) 

 
Quantity 

(6) 

 
Total Cost 

(7) 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

        

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

        

 
 

        

 
SUBTOTAL 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
CHANGE ORDER ADJUSTMENTS 

TO DATE 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Change Order No. 1 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Change Order No. 2 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Change Order No. 3 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
TOTAL: 
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